
 

 

 

 

 

 

  

Chicago Style 
in a 

Nutshell 
 

(notes-bibliography style) 

 

 All four margins should be between 1 
inch (2.5cm) and 1.5 inches (3.8cm). 

 Use 12 pt. Times New Roman font or 
Courier. 

 Page numbers appear in the header 
(centred or right-aligned). Use Arabic 
numerals and start on the first page of text 
(after the title page) with the number 1. 

 Double space the body text of the paper. 

 Single space block quotations and table 
titles/captions. 

 Single space entries in the bibliography, 
but add a line between entries. 

 Footnotes and endnotes should have a 
half inch indent in the first line. Notes 
should be single-spaced but include a line 
between each note. 

This guide covers only the most common 
situations.  For more information on Chi-
cago style, please consult the TRU Library 
guide at: http://libguides.tru.ca/chicago 

Formatting 

Quotations 

If a direct quote is less than five lines, put it in 
quotation marks:   

          Svendsen says that “it is important that read-
ers know when you are borrowing someone else’s 
exact words.”1 

If a direct quote is five lines or longer, for-
mat it as a block quote:    

It is important that readers know when 
you are borrowing someone else’s exact 
words. Otherwise, you may be accused 
of plagiarism, which is a form of theft.  
Students found guilty of plagiarism will 
be subject to disciplinary action, includ-
ing possible expulsion from the Univer-
sity.1 

Note: This guide is based on The Chicago 
Manual of Style, 17th edition. Always check 
with your instructors to see if their require-
ments differ from those described here.   

Title 
The title is centered about one third down the 
page.  

Name, Course and Date 
Your name, the course name, and the date are 
centred multiple lines below the title.  

References 

The reference list begins on a separate page, 
with “Bibliography” centred at the top: 
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Chicago Style can use either footnotes or endnotes. 
Footnotes appear at the bottom of the page, whereas 
endnotes appear at the end of the paper (but before 
the bibliography). 

Footnotes/endnotes have long and short forms. 

First Citation: 

Use the long form. (These forms are marked number 1 in 
the Notes/References examples.) 

Subsequent Citations: 

Use the short form. The short form includes the last name 
of the author, the title (shortened), and the page number 
(if available). For example: 

 2. Dovey, “Reality TV,” 136. 

Repeated Citation: 

If the source in a note is the same as the one in the note 
immediately preceding it, use the abbreviation “Ibid.” 
Include the page number if it has changed, but omit if it is 
the same page number. For example: 

 3. Ibid., 139. 

 OR 

 4. Ibid. 
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