
Office of Safety & Emergency Management

New Employee Orientation



Where are we located?
Human Resources Building – 943 College Drive Entry 2



Who are we?

• Sarah Martin – Manager, HS & Environment -& 

Biosafety Officer

• Stacey Jyrkkanen – Manager, Community Safety 

& Emergency Management

• Gordon Maurits – Safety Officer

• Timothy Crowe – Safety Tech

• Misty Antoine– Administrative Assistant



Office of Safety & Emergency 

Management at TRU
• Safety, Biosafety & Security – injury reporting, 

inspections, investigations, ergonomics, first aid, Campus 

Security, & WorkSafe BC claims.

• Emergency Management – preparedness, incident 

response management & emergency notification.

• #1 Priority – Keep TRU Community                

safe.



New Worker Orientation…
• General orientation to the workplace – today

• Health & Safety Orientation – Moodle course

• COVID-19 return to campus required training

– WHMIS

– Exposure Control Awareness Training

– COVID-19 PPE

• Work site specific safety orientation

– How to perform your job safely 

– site specific safety information



Creating a Culture of Safety

• Everyone (from the President to the janitor) has 

a responsibility for their own health and safety 

as well as the health and safety of co-workers 

and students.   

• This means if you see something hazardous or 

feel that you are being asked to do something 

that is unsafe contact health and safety.

Think Safety – in everything you do!



Today’s Topics

• First Aid/Incident and Injury Reporting

• Smoking/Vaping/Cannabis 

• TRU Alerts – Emergency Notification Systems

• Fire Drills/Building Evacuations

• Security

• COVID-19 return to campus



First Aid

• Self-treatment, First Aid, Hospital?

• First aid assistance – use the TRU SAFE app, 

Emergency Phone, or dial 5033 from your office

• Serious emergencies call 911 then Security 



Next Step – Immediate Reporting

• Why do we ask you to report immediately? 

Employee safety and support

• Keeps others safe

• WorkSafe Claims



What’s the Process?

• Notify your supervisor

• Your supervisor will work with you to submit an 

incident report.

• Injuries requiring a physician’s visit –

notify your supervisor and OSEM              

immediately.  Form 7 required.                           



TRU Smoking Policy ADM 05-3

• TRU is committed to providing a safe and healthy 

workplace and learning environment for employees and 

students. 

• Tobacco/vaping

– Defined as lit tobacco, cigars, pipes, smokeless tobacco, 

electronic cigarettes, vaping devices and any other similar 

device. 

• Cannabis

– Non medicinal use is prohibited on campus.

• Smoking is permitted only in Designated Smoking 

Areas – DSAs 
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• Communication to alert the TRU Community of 

an emergency situation

• Tells you what is happening, where and what 

you need to do to stay safe!

What is a TRU Alert?



TRU SAFE App

• Allows for emergency calls to security                        

and first responders.

• Information on emergency  procedures,                  

safety tips, maps

• Friend walk

• Emergency Alerts platform

• FREE – download now



Fire/Building Evacuations

• Know your closest and alternate exits and 

assembly areas. 

• Leave your classroom/work area as a group

• Once out of building check to ensure everyone 

is accounted for

• Return only once ‘all clear’ is given

Must leave when bells sound or 

directed to do so 



Security
• 24/7 on-site services include

– First aid

– Safe walk

– Access

• When & How to Call? 

– Help/First Aid

– Suspicious Activity/Persons ‘See something, say 

something’

– TRU SAFE App, Emergency Phones

• Theft Prevention



COVID-19 Return to Campus

• For all COVID-19 related H&S information please visit 

the TRU H&S webpage

• Prior to coming back to campus:

– all employees and students MUST complete the 3 required 

training modules (WHMIS, Exposure Control, COVID PPE)

– An approved Safety Plan MUST be in place and 

communicated to all returning employees

• Approved plans are found here

– Cleaning supplies, signs and any required PPE must be 

available for employees/students (as applicable)

https://www.tru.ca/risk-management-services/safety/covid-19-health-and-safety.html
https://one.tru.ca/sites/OfficeofSafetyEmergencyManagement/_layouts/15/start.aspx#/Documents


COVID -19 Return to 

Campus

• Do NOT come to work or 

class if your are SICK!

• Everyone is to self-assess 

daily, prior to coming to 

work/class

• Signs indicating occupancy, 

directional traffic flow, 

cleaning requirements, 

entrances/exits etc. have been 

posted in all buildings, please 

obey all signage.

Green = good to 

use

Red = do not use



More Information…

• There is much more to the Safety & Emergency 

Management programs.

• For more information please visit our website 

www.tru.ca/safety and OneTRU - Office of 

Safety and Emergency Management

• Email osem@tru.ca

• Call Sarah (OHS) 5807 or Stacey (Security/EM) 

5805.

http://www.tru.ca/safety
mailto:osem@tru.ca


Questions?


