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COPYRIGHT©TRU

© Legal intellectual property 

right given to creators.

© TRU faculty, staff and 

students comply with the 

Canadian Copyright Act.  

© TRU Copyright can help! C
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Photo by Amandine Cornillon on Unsplash

https://unsplash.com/@amandinecornillon?utm_source=unsplash&utm_medium=referral&utm_content=creditCopyText
https://unsplash.com/s/photos/painter?utm_source=unsplash&utm_medium=referral&utm_content=creditCopyText


HOW DOES COPYRIGHT WORK IN CANADA?

© Protects original works: 

• books

• sound/ video recordings

• dramatic, musical and artistic

• photographs & other printed or 

digital material

© Only copyright owner can 

produce, reproduce, perform, 

publish, adapt, translate and 

telecommunicate the work.
Giuilia Forsythe. Copyright. Course Materials and YOU! CC0 1.0 Public domain via Flickr
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http://legal-whd.tru.ca/helpdesk/WebObjects/Helpdesk.woa/wo/8.21.0.5.3.19.1.3https:/www.flickr.com/photos/gforsythe/
https://www.flickr.com/photos/gforsythe/6794081182/in/photolist-dt8bup-desGMt-cv7uVU-bU8qna-eStnjy-djiRtQ-bNRkq8-e2TmNH-9y5X8o-nkRDfG-dmb7zb-duX5cM-dtpdxU-9sDqRL-bmnrCJ-adFXNh-bZKEsd-duWqdR-duWuTk-e4roar-dyRiGC-nkRwwm-bPXyzx-bkd3kK-fqjL68-dv31RE-bnQiyp-bV7XAj-Jqf2b4-EZguZY-gudaen-jZnqgm-ofGAcu-duWqoZ-du5MF4-9U3iPS-dMCdTQ-dQf6RJ-do8XvT-abLdgx-9cyjPg-B1Mkoy-udeKD-BNGxc5-e4doAL-udeuv-br32or-uTq59h
https://creativecommons.org/publicdomain/zero/1.0/


PERMISSION TO COPY – 5 STEPS

1. Is the work protected by 
copyright?

2. Is a substantial portion of the work 
used?

3. Does permission (license) already 
exist?

4. Is copying permitted under:

• Copyright Act / Education 

exception?

• Fair Dealing?

5. Do I need to obtain copyright 
clearance?

University of Ottawa Copyright Office. Quick reference guide to copyright [Graphic]. Content 
adapted from the University of Toronto’s Copyright Roadmap and the University of Western 
Ontario’s Copyright Decision Map, with permission.
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ADDITIONAL EDUCATIONAL EXCEPTIONS

© Section 29.21  Non-Commercial User 

Generated Content (a.k.a. YouTube 

exemption)

© Section 29.4 (1)  Exception for 

Displaying Work

© Section 29.5  Performances 

© Section 30.01  Exception for a Lesson

© Section 30.04(1)  Works Available 

Through the Internet
Inland. University classroom with interactive monitors. 
http://www.inlandav.ca/sales/interactive.php
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TRU FAIR DEALING POLICY – SHORT EXCERPTS

© Up to 10% of a “work” or one 

chapter.

© An article from a periodical or 

newspaper.

© An entry from an encyclopedia, 

annotated bibliography, 

dictionary (reference work).

© An artistic work from a work 

containing other artistic works.

© A single poem or musical score 

from a work containing other 

poems or musical scores.
Giulia Forsythe. The scope of fair dealing and its application to educational institutions. CC0 1.0 Public domain via Flickr.
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https://www.flickr.com/photos/gforsythe/
https://www.flickr.com/photos/gforsythe/21904649371
https://creativecommons.org/publicdomain/zero/1.0/


OBTAINING PERMISSIONS AND LICENSES

Does your intended use of a 

copyright-protected work fall 

outside the terms of a site 

license, Fair Dealing or 

another exception to 

copyright?

©You’ll need documented 

permission (a license) to 

use it.
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Photo by Aarón Blanco Tejedor on Unsplash

https://unsplash.com/@healing_photographer?utm_source=unsplash&utm_medium=referral&utm_content=creditCopyText
https://unsplash.com/s/photos/united?utm_source=unsplash&utm_medium=referral&utm_content=creditCopyText


PROTECT YOURSELF AND THE UNIVERSITY

© Record your use of third-party materials 

or have the Copyright Office do this for 

you.

© Get a license if you are using more than a 

short excerpt of unlicensed content and 

your use is not covered by an education 

exception.

© Cite/credit …however, acknowledgement 

is not a substitute for copyright clearance.

© When in doubt, ask permission of 

copyright owner or ask the Copyright 

Office to help.

“Record Keeping" by Nichole Burrows is licensed under CC BY-NC 2.0
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Required Information: 
© Course acronym code

© Author or creator

© Title of journal article, chapter/ page 

number(s), or DIRECT URL (not a 

search engine result)

© Name of journal, textbook or website 

source 

https://www.flickr.com/photos/130132803@N07/17591348953/in/photolist-3m5tda-Ku21N-cX3bof-9KicuB-9KiaRT-66vRaQ-66vLYU-9XUriy-7KVJM8-pA5qgi-66vFGW-5BpTz4-3q8Nj-5BpTN6-66yuHh-VLhff9-nW1f6o-Remndm-66vLYY-5BpTTT-pSkfFH-pA5rbV-8eNHFQ-W3GTaz-7jAHBL-5j5d6q-pSkg1k-5BuadA-pSDfZd-pA5rtZ-pAaUVJ-VPNCVk-sUjDLZ-pAaVT5-pA5fXD-XWk4gH-pA7Vib-KrYZbJ-oVLEk8-JyrF5P-VKcNXP-PM2Fjt-U1LMQ7-sNugaT-pSyTqH-cG6Zdy-9YH6xQ-9YrbxD-9PVSpm-8MpXZ5
https://creativecommons.org/licenses/by-nc/2.0/


PRINT & MOODLE
Review & ©learance Procedure
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Photo by congerdesign on Pixabay

http://www.clipartpanda.com/clipart_images/advertising-supplement-to-14664436
https://pixabay.com/users/congerdesign-509903/
https://pixabay.com/


PRINTED COURSEPACKS

© All third-party materials need 

clearance. 

© For clearance please provide a 

detailed list of any new and or 

existing 3rd party materials you 

wish to reproduce. 

(see Required Information)

© A copy of the full PDF is needed 

by our department for final 

clearance or to cross reference 

with your list of requested 

materials. 

Photo by geralt on Pixabay
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Required Information: 
© Course acronym code

© Author or creator

© Title of journal article, chapter/ 

page number(s), or DIRECT 

URL (not a search engine result)

© Name of journal, textbook or 

website source 

http://www.clipartpanda.com/clipart_images/advertising-supplement-to-14664436
https://pixabay.com/users/geralt-9301/
https://pixabay.com/


MATERIALS IN          OODLE

© All third-party materials need 

clearance. 

© Send the Copyright Office a list of 

materials you wish to use in an 

email with all of the required 

information.

If possible,

© Scan third-party materials and 

send us a pdf copy for our 

records.

Please include your course acronym 
with your request!
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@macrovector_official Retrieved from freepik

Required Information: 
© Course acronym code

© Author or creator

© Title of journal article, chapter/ 

page number(s), or DIRECT 

URL (not a search engine result)

© Name of journal, textbook or 

website source 

https://www.freepik.com/macrovector-official
https://www.freepik.com/free-vector/e-learning-online-flat-illustration_4528493.htm


FINAL CLEARANCE - PRINT

© If fees apply for 

obtaining a license to 

use third-party 

materials, approval to 

purchase the license is 

required by the faculty 

member.
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© A bibliography/citations will be provided by the Copyright Office to 

the Printshop.

Vitoria-University-Library-food-science-journals by Vmenkov is 

licensed under CC BY-SA 3.0

https://commons.wikimedia.org/wiki/User:Vmenkov
https://commons.wikimedia.org/wiki/User:Vmenkov
https://creativecommons.org/licenses/by-sa/3.0/deed.en


© If fees apply for 
obtaining a 
license to use 3rd 
party materials, an 
additional 
approval to  
purchase the 
license is required 
by our 
department.
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@agung.sptr Retrieved from freepik

FINAL CLEARANCE - OODLE

Image from Pxfuel

© A bibliography/citations will be provided for you to upload with the content 

on MOODLE. 

Note: some materials require specific credit lines as per their terms of use. 

https://www.freepik.com/agung-sptr
https://www.freepik.com/premium-vector/money-bags-coins-flat-design-vector-illustration_2965247.htm
https://www.pxfuel.com/en/free-photo-xgeva


THANK YOU!

For any further information and questions please have 

a look at our Copyright Office webpage: 

https://www.tru.ca/ipo, or contact our office, 

copyright@tru.ca. 

We are here to help! 
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https://www.tru.ca/ipo
mailto:copyright@tru.ca

