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WHAT’S BEST?

Resume

A resume is a brief summary of 
your skills and experience over one 
or two pages

Curriculum Vitae (CV)

CV is more detailed and can stretch 
well beyond two pages

Typically used in Academia and 
Research based careers



THE BASICS

The curriculum vitae (CV)
• Comprehensive statement of your 
educational background, teaching, 
and research experience. 

• Standard representation of 
credentials within academia. 



THE BASICS

•The full CV is usually used when applying for academic positions, tenure and 
academic promotion.

•Tailor your CV to the specific rank to which you are applying and place emphasis on 
key areas (70/30 or 40/40/20) 

•For a bi-partite tenure or promotion, the CV will strongly emphasize 
teaching/professional role and service.

•For a tri-partite tenure or promotion, the CV will accentuate research.
•Format can vary by field, so also seek specific advice from colleagues, and others 
within your field. 

•No length restrictions for CVs. (10……………… page range)



FORMATTING OVERVIEW 

•Must be well organized and logical.

•Use an effective format and be consistent.

•Use bolds, italics, underlines, and capitalization to draw attention to key items that 
match sections in your T and P portfolio

•List all relevant items in chronological order for each section.

•Page numbers are handy for those that print out the T and P package

•Use a running head for all pages



SECTIONS TO INCLUDE-SUGGESTED ORDER
Current information (name etc., department.)  including updated date (right justified)

Education/Education Background (Include academic focus thesis title, supervisor name)

Additional Certificates/Education related to your position

Academic Appointments

**Additional Employment related to your position

Grants

Research Funding 

Rsearch and Scholarly Activity

Publications 

Presentations (Refereed Publications, Refereed Presentations, Invited Presentations, Non-Refereed)

Teaching/Instruction/Professional Role (Areas of Teaching, Courses Taught, *Student Supervision)

University, Professional and Community Service-*What was your role? (Departmental, 
Faculty/School/University/External)

Professional Memberships-Include your role



SECTIONS TO INCLUDE-SUGGESTED ORDER
Current information (name etc., department.)  including updated date (right justified)

Education/Education Background (Include academic focus thesis title, supervisor name)

Additional Certificates/Education related to your position

Academic Appointments

**Additional Employment related to your position

Personal Awards (not grants)

Research and Scholarly Activity

Research Funding

Publications and Presentations (Refereed Publications, Refereed Presentations, Invited Presentations)

Teaching/Instruction/Professional Role (Areas of Teaching, Courses Taught, Student Supervision)

University, Professional and Community Service-*Include your role-(Departmental, 
Faculty/School/University/External)

Professional Memberships-Include your role



EDUCATION

•Location
•Degree
•Dissertation/Thesis/Project
•Projects of note
•Awards



ACADEMIC APPOINTMENTS

September 15th, 1997 to present Senior Lecturer, Tenured, Faculty of 
Student Development, 
Thompson Rivers University



RESEARCH AND SCHOLARLY ACTIVITY
I. RESEARCH FUNDING

(date, funder, title of publication, funding amount)

2021-2022 Title Amount

$75,000 

Natural Sciences and Engineering Research Council of Canada 

(NSERC) Synergy Award for Innovation: Pink, M., (P.I), Hardbottle, G. 

Using Nanotechnology to Support Regeneration in ponderosa Dougl



RESEARCH AND SCHOLARLY ACTIVITY

II. PUBLICATIONS AND PRESENTATIONS

REFEREED PUBLICATIONS

Pink, M, Hardbottle, G. (2022) Using Nanotechnology to Support Regeneration in ponderosa Dougl. Clinical Journal, 
Volume 10: (Accepted)

Pink, M, Hardbottle, G. (2020) Using Nanotechnology to Support Regeneration in ponderosa Dougl. Clinical Journal, 
Volume 10: (May/June) https://www.researchgate.net/profile/Karsten-
Zegwaard/publication/336055589_Refereed_Proceedings_of_the_2_nd_International_Research_Symposium_on_Cooperati
ve_and_Work

BOOK CHAPTERS

https://www.researchgate.net/profile/Karsten-Zegwaard/publication/336055589_Refereed_Proceedings_of_the_2_nd_International_Research_Symposium_on_Cooperative_and_Work
https://www.researchgate.net/profile/Karsten-Zegwaard/publication/336055589_Refereed_Proceedings_of_the_2_nd_International_Research_Symposium_on_Cooperative_and_Work
https://www.researchgate.net/profile/Karsten-Zegwaard/publication/336055589_Refereed_Proceedings_of_the_2_nd_International_Research_Symposium_on_Cooperative_and_Work


*Should I include publications/conference 
papers/presentations that are pending?



PUBLICATIONS AND PRESENTATIONs

REFEREED PRESENTATIONS

Pink, M, Hardbottle, G. (2022). International Institute for Nano Technology (INT) Using Nanotechnology to Support 
Regeneration in ponderosa Dougl. (Virtual Presentation) January 10, 2023

INVITED PRESENTATIONS



TEACHING/INSTUCTION/PROFESSIONAL ROLE

Areas of Teaching/Professional Focus

• Career Theory
• Experiential Learning
• Labour Market and Population Migration

List of Courses Taught or
Outline of professional Role

Undergraduate Student Supervision 
(Student name, your role, scope of research)

Graduate Student Supervision
(Student name, your role, scope of research)



INSTITUTIONAL SERVICE
• List institutional committees you have served on, including:
•positions held 
(note-this is part of the “increasing sphere of influence” moving from “member” to “co-chair or chair 
of a committee)

•student groups you have supervised (outside of research grant/teaching section)

•special projects you have assisted with
•For Williams Lake faculty-add a subsection of service unique to Williams 
Lake campus.

Typically in this order with these titles:
• Department
• Faculty
• University
• Professional Associations
• Community



PROFESSIONAL ASSOCIATIONS

• Memberships in local, 
provincial, national and 
international professional 
organizations. 
• List significant appointments 
to positions or committees in 
these associations. (increasing 
sphere of influence)

•List of Editor and Reviewer 
Positions 



SHOULD I INCLUDE HARD OR SOFT SKILLS?
(TYPICALLY FOR A RESUME FORMAT NOT AN ACADEMIC CV)

Soft skills are less 
tangible and harder to 
quantify, such as hard-
working, getting along 
with others, listening 
and engaging in small 
talk.

Hard skills are specific, 
teachable abilities that can 
be defined and measured, 
such as typing, writing, math, 
reading and the ability to 
use software programs.



REFERENCES

• Not required for the TRU Tenure and Promotion CV

*****For Tenure and Promotion-you will be asked to provide arms length references to 
your schools committee



EXAMPLES



EXAMPLES
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