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Directions to Researchers: 
Please complete the necessary information, and submit to the Office of Research, Innovation Transfer and Graduate Studies – Trades & Technology Building (TT 167) http://www.tru.ca/research 
Undergraduate Research Assistants
	Student Last Name:


	Student First Name:                          Male (   Female  (


	Social Insurance Number:

Student #:   
	Are you an International Student ?    Yes  (   No  (
Program Currently Enrolled in:



	Student Birthdate (dd/mm/yyyy):
	Student Email address:



	Student Address & Phone #:



	Emergency Contact Person & Phone #:

Relationship to you (ex. Parent, cousin, friend):  



	Employment Start Date (dd/mm/yyyy): 


Employment End Date (dd/mm/yyyy): 



NOTE:  If the student’s start and/or end date changes after submitting this form, you MUST contact Human Resources as soon as possible to ensure they get paid for these altered dates.




Name of Researcher (print in full): 

Type of Grant: NSERC ___ SSHRC ____ CIHR ____ FSP____ Other Grant ____ Other Contract 

Program/Project Name: ____________________________
Is the Student With: USRA ____ CURA ____ PGS-M____ CIHR

Average Number of Hours per Week*: 
  Hourly Rate of Pay: 

*Your hours of work are governed by the Employment Standards Act of British Columbia and are not to exceed 40 hours per week.  A copy of the Employment Standards Act can be found at www.labour.gov.bc.ca/esb. 
Description of Work: (insert letter category A, B, C, D – see back page): 


Total Amount to be Paid (T) to RA: 


Total Amount to be Charged to Accounts (T x 1.13)*: 


GL Account Number and Percentage: 


GL Account Number and Percentage (if split): 


* Researchers serve the role as “employers” and therefore are required to pay the employer portion of Canada Pension Plan (CPP) and Employment Insurance (EI) as legislated by Canada Revenue Agency. In addition, Researchers are required per the British Columbia Employment Standards Act to add 4% vacation pay when calculating Total Amount to be Paid. TRU estimates that CPP, EI and vacation pay will represent approximately 13% of the salary figure.
Authorization
I accept that the employer’s charges for benefits and vacation pay (approximately 13% of the gross salary cost) will be charged to my grant account. Furthermore, I have ensured that the grant budget has sufficient funds to cover this expense. I have ensured that the student is currently enrolled in an undergraduate program with at least a 60% course load. 

Signature of Research Grant Holder


Name of Research Grant Holder 

Signature of AVP, Research, Innovation Transfer &


Name of AVP, Research, Innovation Transfer &


Graduate Studies



Graduate Studies

I acknowledge the above salary includes all payments including vacation pay and statutory holiday pay.


Signature of Student Research Assistant


Name of Student Research Assistant 

Payment to Research Assistant approved.


Signature of Accounting/Research Analyst


Name of Accounting/Research Analyst 




Date Signed (dd/mm/yyyy)
Description of Work:

(A)

Preparing materials for an experiment, setting up experimental equipment, monitoring and recording experimental results, inputting and formatting data for analysis, conducting preliminary analyses of the significance of the results, carrying out a review of pertinent literature and assisting with the preparation of a manuscript;
(B)

Collating and entering pre-existing data for statistical analysis, carrying out preliminary statistical analysis or meta-analyses, creating and conducting computer simulation models (which could entail some basic programming), monitoring and summarizing the results of a computer simulation;
(C)

Searching the published literature on a particular thematic area and determining the relevance of articles for copying and later inclusion in a summary database, cataloguing and filing précis and keyword summaries for the most important literature under the theme, discussing recurrent concepts discovered with the grant holder and preparing draft manuscripts;
(D)

Developing a knowledge of the techniques used to identify and monitor species of plants or wildlife, locating geo-referenced sites and recording field data on the occurrence or activities of plants and wildlife, assisting in the capture, handling and collecting of specimens, collating and entering data and preparing databases, carrying out preliminary statistical analyses.

