	[image: image1.png]THOMPSON RIVERS @ty UNIVERSITY





Animal Care Committee
	COMMITTEE USE ONLY
SOP #__________________


	Standard Operating Procedure (SOP)


	INSTRUCTIONS

PURPOSE: This form is to be used to describe methods and materials involved in the use of animals for teaching, research, or for ongoing animal husbandry.  An SOP lists procedures that are used more than once, and therefore will be referred to by more than one Animal Use Protocol (AUP).  Procedures described in an approved SOP then do not have to be described in each AUP; the AUP should simply refer to the approved SOP.  All SOPs must be approved by the TRU ACC.  However, an approved SOP alone does not constitute an authorization to use animals; authorization to use animals is obtained only through the approval of an AUP by the ACC.  The use of animals in teaching and research should be considered a privilege and must follow ethical guidelines and standards set by the Canadian Council on Animal Care.  CCAC guidelines and polices are available at: http://www.ccac.ca/en/CCAC_Programs/Guidelines_Policies/gublurb.htm
COMPLETING THE APPLICATION: Complete the form using layman's terms.  If some discipline-specific terms are used, please define these clearly at their first appearance in the form.  Do not write in shaded areas.

NEW APPLICATIONS: Complete all parts of this form.

RENEWALS: For requests to renew with no modifications to the original SOP, complete sections 1-4 only. For modified SOPs, please submit the complete revised procedure and also complete section 3 b).
SUBMITTING YOUR SOP: Submit one original printed copy signed by the Principle Investigator and Department Chair to:  Animal Care Committee, c/o Office of the AVP Research and Graduate Studies, TT 155.  In addition, send one electronic copy of the SOP by email to: truacc@tru.ca.

	

	1.
Provide a descriptive title for your SOP.  In addition, if this SOP is for a course, provide the course number and title (e.g. BIOL 100- Intro to Animal Care)

	

	2. Principle Investigator/ Instructor

	Full name: 



  Position: 


  Dept.:





Tel. #:    Office:  


   Lab:   

 
E-mail:  





	3. Nature of the application

Approved SOPs that remain unchanged are valid for 3 years.  If an SOP is modified in any way it must be submitted for review at the next meeting of the ACC either as a renewal with minor modifications or as a new application.

	3 a)  This is a:

	( New application

( Renewal       Last full SOP # 






( with minor modifications (also complete 3b)


( with no modifications

	3 b)
If this is a renewal with minor modifications, please outline the nature of the changes relative to the last approved version

	

	4. Declaration of the applicant

	
I, the undersigned, assure that all animals used in this project will be cared for in accordance with the principles set forth by the Canadian Council on Animal Care (CCAC):


Signature of Principle Investigator/Instructor






Date


Signature of Department Chair









Date

	5.
Recommendations of the TRU ACC -  COMMITTEE USE ONLY

	( SOP approved

Date of next full review: __________________
Approval is given for 3 years.  If an SOP is modified in any way it must be submitted for review at the next meeting of the ACC either as a renewal with minor modifications or as a new application.

	( SOP rejected

Reasons:



	

Signature of ACC Chair 








Date



Signature of Veterinarian Serving on ACC






Date



Signature of Community Representative Serving on ACC



Date


	6.
Procedure: in layman's terms, describe the proposed methods and materials to be involved in the use of animals.


You may either insert the description of the procedure in the cell below, or append in the following pages.  In all cases, when submitting the electronic version of an SOP, please submit a single file containing this form as well as the description of the procedure.
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