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	EDUCATION PLANNING AND PROGRAM REVIEW

REQUEST FOR A NEW COURSE


Date of Request:  




Attach a completed “New Course Proposal” (see TRU Policy ED-8-2 for guidelines on completing the New Course Proposal).  (Note:  EPPR is not able to consider New Course proposals that do not comply with policy and regulations ED-8-2).
Course Subject and Number (e.g. ENGL110): 

Approved 


Course subject and number MUST be initialled by the Manager of Admissions and Records.
Library Consultation ________________________________________


Library consultation MUST be initialled by the University Library Director (or designate) prior to Chair signing off

Williams Lake Consultation _________________________________

If course is to be offered at Williams Lake, then consultation MUST be initialled by Dean of Williams Lake

Title of Course: 

Credits:  

Vectoring:  

Proposed Date of Implementation:  

Please answer the following to help determine if this course should have a lab/studio fee:

· Part or all of this course takes place in a computer lab, science lab or fine arts studio and should be assessed a lab/studio fee.     (  Yes     (  No
· Expendable material and supplies are used in this course and a lab/studio fee should be assessed.    (  Yes    (  No
What impact will this have on other departments?

Will this have an impact on International Education?     (  Yes        (  No

If yes, specify impact.

Budgetary Implications:

(  Cost-recovery 

(  Course taught in rotation – no additional costs (Please explain)___________________________________
(  No additional costs associated with this change

(  Additional costs absorbed by department

(  Additional $ required (Please explain) ________________________________________________________

(  Other (Please explain) ______________________________________________________________________
Divisional/Faculty/School Committee, if appropriate

Date
( Approve    ( Reject

Departmental Chairperson’s Recommendation:

Date
( Approve    ( Reject

Dean’s Recommendation:  

Date
( Approve    ( Reject

EPPR Recommendation:  

Date
( Approve    ( Reject

University Council (for info.)  

Date
( Received for information

VP, Academic Recommendation*:  

Date
( Approved subject to budget


OR

( Budget approved; 
enter in Colleague/timetable
*Note: VP Academic MUST approve Colleague/ timetable entry prior to course being scheduled.  Please resubmit this form for lifting of this restriction.

Registrar to confirm and circulate transferability status to

Counselling, Academic Advising and appropriate chair.

SUBMISSION DEADLINE - OCTOBER 15

Distribution:

Registrar
Counselling
Library
Dean
International Education

Dean - Williams Lake
Academic Advising
Public Relations
Chair


(For proposal guidelines, see TRU Policy ED-8-2 on page 21 of the EPPR Handbook.)

NEW COURSE PROPOSAL

Division/Faculty/School Name

Department Name


Date of Proposal:  


Proposed Implementation Date:


CALENDAR DESCRIPTION

i. Discipline/Program Name, Course Number, and Credit Value [i.e. ENGL110-3]


ii. Course Title and Vector [i.e. Composition (4,0,0)]


iii. Calendar Description [a brief (one paragraph) description of the course, as it is to appear in the TRU Calendar]


iv. Prerequisites/Corequisites


v. Transferability, if known (this will usually be determined through the Registrar’s Office following approval of the course).
RATIONALE, PHILOSOPHY, AND GOALS
i. Contribution to TRU goals; consistency with TRU and Divisional plans.


ii. Replacement course or a new course.


iii. Estimated enrollment.


iv. Evidence of demand.


CONSULTATION, ACCOUNTABILITY AND EVALUATION
i. Evidence of consultation between departments/program areas.

ii. Uniqueness of course.

iii. Special course activities.

iv. Minimum instructor qualifications.

v. Preferred instructor qualifications.

vi. Impact on other courses.

vii. Methods for Prior Learning Assessment and Recognition.
RESOURCES

i. Details of instructional, library, technical, special facilities, or other support.

ii. Use of technology.


iii. Desirable class size.

iv. Instructor availability.

BUDGET

i. Operating Budget Requirements

ii. Capital Budget Requirements

iii. Funding Sources

COURSE OUTLINE

Attach course outline.  Please use the TRU Course Outline Template (see pages 10 - 12 of the EPPR Handbook for details).
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	Course Outline

Name of Department

Name of Division/Faculty/School


COURSE SUBJECT & NUMBER - Credits

Title of Course (vectoring)

Semester, Year

Instructor:

Phone/Voice Mail:  


Office:  
E-Mail:  


Office Hours:  
Calendar Description

(brief description, as it will appear in the calendar)

Course Description (optional)

(some faculty may wish to give a more detailed description of the course content than is given in the calendar description)

Educational Objectives/Outcomes

(description)

Prerequisites

(description)

Corequisites

(description…remove header if N/A)

Texts/Materials

(description Required and/or Recommended)

Student Evaluation
(description and include attendance requirements if different from calendar)

Course Topics
(description)

Optional – use as required from here on and remove headers that are N/A

Special Course Activities
(description)

Methods for Prior Learning Assessment and Recognition
(description)

Use of Technology
(description)

