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Chapter 1 - myTRU Faculty Resources Tab 
 

 

 

Click on the BLUE links to get your class lists, waitlists, courses you are assigned to teach, and other very 

useful information. 

The center section has announcements and important dates. 

The right hand side has links to other online services.  TRU-Online goes to the Colleague online services 

that will be ending as the new semester begins in Fall 2010.  
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Chapter 2 - Navigation 
Items on the screen in blue indicate a hyperlink to more information.  Information in black is 

display only.   

 There are further links at the bottom of the page. 

 

 

To go back to MyTRU, find the link     above the Personal 

Information tab. 

Click on the Faculty Services Tab at the top of the page or click on the SITE MAP to go to more 

Faculty Services in Banner.  

 

Chapter 3 - Summary Class List 

Course information 

 

Enrollment Counts 

 
 

 

 

 

Click for a listing of all sections of this course 

Disabled link 

Number of students registered in this section 

Total number of students registered based on number of 

seats in the course/meeting time, including reserved 

sections and cross-listed sections 

Total number of seats available 

including this section, reserved 

sections and cross-listed sections 

Number of students on the wait list in this section 

Wait List is hyperlinked to the Wait List page 
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Class list 

 

 

 

 

Chapter 4 - Summary Wait List 

Course Information and Enrollment Counts 

 

 
 

Email the whole class Email an individual 

Same information as for class lists. 

Enrollment is hyperlinked back to the class list. 
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Wait List display 
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Chapter 5 - Class Schedule Listing 

From your class list, there is a hyperlink to the class schedule listing. 
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Chapter 6 - Final Grades 

Until grades are to be submitted, the worksheet is unavailable. 

 
 

To submit grades, the class list will be shown with a pull down menu. 

 

 

 

Chapter 7 - Week at a Glance 

The classes in BLUE hyperlink to the Faculty Detail Schedule. 

 

 

 

 

Student Name ID number 

Indicates the time and date when 

your 20 minutes starts counting 
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Faculty Detail Schedule 

 

Hyperlinks to Class List, Waitlist and Office Hours form. 
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Chapter 8 - Office Hours 

For each course you can set up your office hours and a contact number. 

 

 

 
 

 

Chapter 9 - Active Assignments 

Lists all of your non-graded classes with links to your class list and wait list 

 

View Assignment History shows all of the courses you have taught.  

Graded and ungraded courses will show here starting from Fall 2010 and going forward. 

Link disabled 
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Chapter 10 - Handbook of Student Policies and Procedures for Faculty 

 

Answers to Common questions  

How do I get an updated class list?  
How are Waitlists handled after classes start?  
I am offering a Directed Studies, Service Learning or Research Learning Course this semester 
When is the last date that a student can withdraw from classes?  
When do I use a “DNC” and when do I use an “F” as a final grade?  
Many more questions are answered as well 

 

Questions and answers are related to TRU policies 

 
A student wants to repeat 

a course for the third or 

more time.  

A student wishing to enrol in the 

same course for a third or 

subsequent time will be permitted to 

register only upon presentation of 

written approval from the Chair of 

the department offering the course.  

ED 3.3 Course and 

Program Repeaters  

 


