TRU Outlook

Allow Commas to Separate Multiple Email Recipients

How to Make Outlook Allow Commas to Separate Multiple Email Recipients
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Solution:
e Select File / Option in Outlook.
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e Open the Mail category.
e Make sure Commas can be used to separate multiple message recipients is checked under
Send messages.
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General
When forwarding a message: Indude original message text |Z|
Calendar Preface each line in a plain-text message with: >
Contacts Save messages
Tasks Automatically save items that have not been sent after this many minutes: |3 =
Notes and Journal = cavetothis foider |orans [] o
Search [7] When replying to a message that is nat in the Inbox, save the reply in the same folder
Save forwarded messages
Mobile Save copies of messages in the Sent Items folder
Language Use Unicode format
Advanced [ — i

Customize Ribbon Default Importance level: | % Norma\E

Quick Access Toolbar Default Sensitivity level:  |Normal [ |
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IYCommas can be used to separate multiple message recipients
Trust Center

tic name checking

Delete meeting requests and natifications from Inbox after responding Hl
CTRL + ENTER sends a message i

g::‘f:::l{umulel: List to suggest names when typing in the To, Cc, and Emply Auto-Complete List

MailTips
7 Manage Maillips options. For example, you may determine when and how to display
““@) the MailTips bar and which MailTips to display. MallTips Options. |
Tracking

2y Delivery and read receipts help provide confirmation that messages were successfully received. Not all e-mail

S0 serversand support sending receipts,

e Click OK.
e Restart Outlook
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