
2016Full Service
  From start to finish ...

Printing • Binding • Laminating • Mounting 
Custom Cutting • Magnets and Signage.

... high quality and quick turnaround.

 *** PLEASE SUBMIT TIMESHEETS FOR THE NEW YEAR BY NO LATER THAN DECEMBER 20TH ***

 T: 250.828.5380 Web Order: tru.ca/printshop E: printshop@tru.ca 

Revised November 2015

Payroll Calendar 2016

        *** BEFORE LEAVING ON CHRISTMAS BREAK IN 2014, TIMESHEETS MUST BE SUBMITTED FOR PAY PERIOD #1 IN 2017***
January February March

S M T W T F S S M T W T F S S M T W T F S
1 2

3 4 5 6 7 8 9 1 2 3 4 5 6 1 2 3 4 5

10 11 12 13 14 15 16 7 8 9 10 11 12 13 6 7 8 9 10 11 12

17 18 19 20 21 22 23 14 15 16 17 18 19 20 13 14 15 16 17 18 19

24 25 26 27 28 29 30 21 22 23 24 25 26 27 20 21 22 23 24 25 26

31 28 29 27 28 29 30 31

April May June
S M T W T F S S M T W T F S S M T W T F S

1 2 1 2 3 4

3 4 5 6 7 8 9 1 2 3 4 5 6 7 5 6 7 8 9 10 11

10 11 12 13 14 15 16 8 9 10 11 12 13 14 12 13 14 15 16 17 18

17 18 19 20 21 22 23 15 16 17 18 19 20 21 19 20 21 22 23 24 25

24 25 26 27 28 29 30 22 23 24 25 26 27 28 26 27 28 29 30

29 30 31

July August September
S M T W T F S S M T W T F S S M T W T F S

1 2 1 2 3

3 4 5 6 7 8 9 1 2 3 4 5 6 4 5 6 7 8 9 10

10 11 12 13 14 15 16 7 8 9 10 11 12 13 11 12 13 14 15 16 17

17 18 19 20 21 22 23 14 15 16 17 18 19 20 18 19 20 21 22 23 24

24 25 26 27 28 29 30 21 22 23 24 25 26 27 25 26 27 28 29 30

31 28 29 30 31

October November December
S M T W T F S S M T W T F S S M T W T F S

1 1 2 3

2 3 4 5 6 7 8 1 2 3 4 5 4 5 6 7 8 9 10

9 10 11 12 13 14 15 6 7 8 9 10 11 12 11 12 13 14 15 16 17

16 17 18 19 20 21 22 13 14 15 16 17 18 19 18 19 20 21 22 23 24

23 24 25 26 27 28 29 20 21 22 23 24 25 26 25 26 27 28 29 30 31

30 31 27 28 29 30

Legend: Timesheets submitted for approval by 4:00 p.m. Payday Early cut-off for 2017 pay
Timesheets must be approved by 10:00 a.m. Statutory Holiday Christmas Break Closure
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January

Revised November 2015

Payroll Calendar 2016

        *** BEFORE LEAVING ON CHRISTMAS BREAK IN 2014, TIMESHEETS MUST BE SUBMITTED FOR PAY PERIOD #1 IN 2017***
January February March

S M T W T F S S M T W T F S S M T W T F S
1 2

3 4 5 6 7 8 9 1 2 3 4 5 6 1 2 3 4 5

10 11 12 13 14 15 16 7 8 9 10 11 12 13 6 7 8 9 10 11 12

17 18 19 20 21 22 23 14 15 16 17 18 19 20 13 14 15 16 17 18 19

24 25 26 27 28 29 30 21 22 23 24 25 26 27 20 21 22 23 24 25 26

31 28 29 27 28 29 30 31

April May June
S M T W T F S S M T W T F S S M T W T F S

1 2 1 2 3 4

3 4 5 6 7 8 9 1 2 3 4 5 6 7 5 6 7 8 9 10 11

10 11 12 13 14 15 16 8 9 10 11 12 13 14 12 13 14 15 16 17 18

17 18 19 20 21 22 23 15 16 17 18 19 20 21 19 20 21 22 23 24 25

24 25 26 27 28 29 30 22 23 24 25 26 27 28 26 27 28 29 30

29 30 31

July August September
S M T W T F S S M T W T F S S M T W T F S

1 2 1 2 3

3 4 5 6 7 8 9 1 2 3 4 5 6 4 5 6 7 8 9 10

10 11 12 13 14 15 16 7 8 9 10 11 12 13 11 12 13 14 15 16 17

17 18 19 20 21 22 23 14 15 16 17 18 19 20 18 19 20 21 22 23 24

24 25 26 27 28 29 30 21 22 23 24 25 26 27 25 26 27 28 29 30

31 28 29 30 31

October November December
S M T W T F S S M T W T F S S M T W T F S

1 1 2 3

2 3 4 5 6 7 8 1 2 3 4 5 4 5 6 7 8 9 10

9 10 11 12 13 14 15 6 7 8 9 10 11 12 11 12 13 14 15 16 17

16 17 18 19 20 21 22 13 14 15 16 17 18 19 18 19 20 21 22 23 24

23 24 25 26 27 28 29 20 21 22 23 24 25 26 25 26 27 28 29 30 31

30 31 27 28 29 30

Legend: Timesheets submitted for approval by 4:00 p.m. Payday Early cut-off for 2017 pay
Timesheets must be approved by 10:00 a.m. Statutory Holiday Christmas Break Closure
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March

Revised November 2015

Payroll Calendar 2016

        *** BEFORE LEAVING ON CHRISTMAS BREAK IN 2014, TIMESHEETS MUST BE SUBMITTED FOR PAY PERIOD #1 IN 2017***
January February March

S M T W T F S S M T W T F S S M T W T F S
1 2

3 4 5 6 7 8 9 1 2 3 4 5 6 1 2 3 4 5

10 11 12 13 14 15 16 7 8 9 10 11 12 13 6 7 8 9 10 11 12

17 18 19 20 21 22 23 14 15 16 17 18 19 20 13 14 15 16 17 18 19

24 25 26 27 28 29 30 21 22 23 24 25 26 27 20 21 22 23 24 25 26

31 28 29 27 28 29 30 31

April May June
S M T W T F S S M T W T F S S M T W T F S

1 2 1 2 3 4

3 4 5 6 7 8 9 1 2 3 4 5 6 7 5 6 7 8 9 10 11

10 11 12 13 14 15 16 8 9 10 11 12 13 14 12 13 14 15 16 17 18

17 18 19 20 21 22 23 15 16 17 18 19 20 21 19 20 21 22 23 24 25

24 25 26 27 28 29 30 22 23 24 25 26 27 28 26 27 28 29 30

29 30 31

July August September
S M T W T F S S M T W T F S S M T W T F S

1 2 1 2 3

3 4 5 6 7 8 9 1 2 3 4 5 6 4 5 6 7 8 9 10

10 11 12 13 14 15 16 7 8 9 10 11 12 13 11 12 13 14 15 16 17

17 18 19 20 21 22 23 14 15 16 17 18 19 20 18 19 20 21 22 23 24

24 25 26 27 28 29 30 21 22 23 24 25 26 27 25 26 27 28 29 30

31 28 29 30 31

October November December
S M T W T F S S M T W T F S S M T W T F S

1 1 2 3

2 3 4 5 6 7 8 1 2 3 4 5 4 5 6 7 8 9 10

9 10 11 12 13 14 15 6 7 8 9 10 11 12 11 12 13 14 15 16 17

16 17 18 19 20 21 22 13 14 15 16 17 18 19 18 19 20 21 22 23 24

23 24 25 26 27 28 29 20 21 22 23 24 25 26 25 26 27 28 29 30 31

30 31 27 28 29 30

Legend: Timesheets submitted for approval by 4:00 p.m. Payday Early cut-off for 2017 pay
Timesheets must be approved by 10:00 a.m. Statutory Holiday Christmas Break Closure
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February

Revised November 2015

Payroll Calendar 2016

        *** BEFORE LEAVING ON CHRISTMAS BREAK IN 2014, TIMESHEETS MUST BE SUBMITTED FOR PAY PERIOD #1 IN 2017***
January February March

S M T W T F S S M T W T F S S M T W T F S
1 2

3 4 5 6 7 8 9 1 2 3 4 5 6 1 2 3 4 5

10 11 12 13 14 15 16 7 8 9 10 11 12 13 6 7 8 9 10 11 12

17 18 19 20 21 22 23 14 15 16 17 18 19 20 13 14 15 16 17 18 19

24 25 26 27 28 29 30 21 22 23 24 25 26 27 20 21 22 23 24 25 26

31 28 29 27 28 29 30 31

April May June
S M T W T F S S M T W T F S S M T W T F S

1 2 1 2 3 4

3 4 5 6 7 8 9 1 2 3 4 5 6 7 5 6 7 8 9 10 11

10 11 12 13 14 15 16 8 9 10 11 12 13 14 12 13 14 15 16 17 18

17 18 19 20 21 22 23 15 16 17 18 19 20 21 19 20 21 22 23 24 25

24 25 26 27 28 29 30 22 23 24 25 26 27 28 26 27 28 29 30

29 30 31

July August September
S M T W T F S S M T W T F S S M T W T F S

1 2 1 2 3

3 4 5 6 7 8 9 1 2 3 4 5 6 4 5 6 7 8 9 10

10 11 12 13 14 15 16 7 8 9 10 11 12 13 11 12 13 14 15 16 17

17 18 19 20 21 22 23 14 15 16 17 18 19 20 18 19 20 21 22 23 24

24 25 26 27 28 29 30 21 22 23 24 25 26 27 25 26 27 28 29 30

31 28 29 30 31

October November December
S M T W T F S S M T W T F S S M T W T F S

1 1 2 3

2 3 4 5 6 7 8 1 2 3 4 5 4 5 6 7 8 9 10

9 10 11 12 13 14 15 6 7 8 9 10 11 12 11 12 13 14 15 16 17

16 17 18 19 20 21 22 13 14 15 16 17 18 19 18 19 20 21 22 23 24

23 24 25 26 27 28 29 20 21 22 23 24 25 26 25 26 27 28 29 30 31

30 31 27 28 29 30

Legend: Timesheets submitted for approval by 4:00 p.m. Payday Early cut-off for 2017 pay
Timesheets must be approved by 10:00 a.m. Statutory Holiday Christmas Break Closure
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April

Revised November 2015

Payroll Calendar 2016

        *** BEFORE LEAVING ON CHRISTMAS BREAK IN 2014, TIMESHEETS MUST BE SUBMITTED FOR PAY PERIOD #1 IN 2017***
January February March

S M T W T F S S M T W T F S S M T W T F S
1 2

3 4 5 6 7 8 9 1 2 3 4 5 6 1 2 3 4 5

10 11 12 13 14 15 16 7 8 9 10 11 12 13 6 7 8 9 10 11 12

17 18 19 20 21 22 23 14 15 16 17 18 19 20 13 14 15 16 17 18 19

24 25 26 27 28 29 30 21 22 23 24 25 26 27 20 21 22 23 24 25 26

31 28 29 27 28 29 30 31

April May June
S M T W T F S S M T W T F S S M T W T F S

1 2 1 2 3 4

3 4 5 6 7 8 9 1 2 3 4 5 6 7 5 6 7 8 9 10 11

10 11 12 13 14 15 16 8 9 10 11 12 13 14 12 13 14 15 16 17 18

17 18 19 20 21 22 23 15 16 17 18 19 20 21 19 20 21 22 23 24 25

24 25 26 27 28 29 30 22 23 24 25 26 27 28 26 27 28 29 30

29 30 31

July August September
S M T W T F S S M T W T F S S M T W T F S

1 2 1 2 3

3 4 5 6 7 8 9 1 2 3 4 5 6 4 5 6 7 8 9 10

10 11 12 13 14 15 16 7 8 9 10 11 12 13 11 12 13 14 15 16 17

17 18 19 20 21 22 23 14 15 16 17 18 19 20 18 19 20 21 22 23 24

24 25 26 27 28 29 30 21 22 23 24 25 26 27 25 26 27 28 29 30

31 28 29 30 31

October November December
S M T W T F S S M T W T F S S M T W T F S

1 1 2 3

2 3 4 5 6 7 8 1 2 3 4 5 4 5 6 7 8 9 10

9 10 11 12 13 14 15 6 7 8 9 10 11 12 11 12 13 14 15 16 17

16 17 18 19 20 21 22 13 14 15 16 17 18 19 18 19 20 21 22 23 24

23 24 25 26 27 28 29 20 21 22 23 24 25 26 25 26 27 28 29 30 31

30 31 27 28 29 30

Legend: Timesheets submitted for approval by 4:00 p.m. Payday Early cut-off for 2017 pay
Timesheets must be approved by 10:00 a.m. Statutory Holiday Christmas Break Closure
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June

Revised November 2015

Payroll Calendar 2016

        *** BEFORE LEAVING ON CHRISTMAS BREAK IN 2014, TIMESHEETS MUST BE SUBMITTED FOR PAY PERIOD #1 IN 2017***
January February March

S M T W T F S S M T W T F S S M T W T F S
1 2

3 4 5 6 7 8 9 1 2 3 4 5 6 1 2 3 4 5

10 11 12 13 14 15 16 7 8 9 10 11 12 13 6 7 8 9 10 11 12

17 18 19 20 21 22 23 14 15 16 17 18 19 20 13 14 15 16 17 18 19

24 25 26 27 28 29 30 21 22 23 24 25 26 27 20 21 22 23 24 25 26

31 28 29 27 28 29 30 31

April May June
S M T W T F S S M T W T F S S M T W T F S

1 2 1 2 3 4

3 4 5 6 7 8 9 1 2 3 4 5 6 7 5 6 7 8 9 10 11

10 11 12 13 14 15 16 8 9 10 11 12 13 14 12 13 14 15 16 17 18

17 18 19 20 21 22 23 15 16 17 18 19 20 21 19 20 21 22 23 24 25

24 25 26 27 28 29 30 22 23 24 25 26 27 28 26 27 28 29 30

29 30 31

July August September
S M T W T F S S M T W T F S S M T W T F S

1 2 1 2 3

3 4 5 6 7 8 9 1 2 3 4 5 6 4 5 6 7 8 9 10

10 11 12 13 14 15 16 7 8 9 10 11 12 13 11 12 13 14 15 16 17

17 18 19 20 21 22 23 14 15 16 17 18 19 20 18 19 20 21 22 23 24

24 25 26 27 28 29 30 21 22 23 24 25 26 27 25 26 27 28 29 30

31 28 29 30 31

October November December
S M T W T F S S M T W T F S S M T W T F S

1 1 2 3

2 3 4 5 6 7 8 1 2 3 4 5 4 5 6 7 8 9 10

9 10 11 12 13 14 15 6 7 8 9 10 11 12 11 12 13 14 15 16 17

16 17 18 19 20 21 22 13 14 15 16 17 18 19 18 19 20 21 22 23 24

23 24 25 26 27 28 29 20 21 22 23 24 25 26 25 26 27 28 29 30 31

30 31 27 28 29 30

Legend: Timesheets submitted for approval by 4:00 p.m. Payday Early cut-off for 2017 pay
Timesheets must be approved by 10:00 a.m. Statutory Holiday Christmas Break Closure
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May

Revised November 2015

Payroll Calendar 2016

        *** BEFORE LEAVING ON CHRISTMAS BREAK IN 2014, TIMESHEETS MUST BE SUBMITTED FOR PAY PERIOD #1 IN 2017***
January February March

S M T W T F S S M T W T F S S M T W T F S
1 2

3 4 5 6 7 8 9 1 2 3 4 5 6 1 2 3 4 5

10 11 12 13 14 15 16 7 8 9 10 11 12 13 6 7 8 9 10 11 12

17 18 19 20 21 22 23 14 15 16 17 18 19 20 13 14 15 16 17 18 19

24 25 26 27 28 29 30 21 22 23 24 25 26 27 20 21 22 23 24 25 26

31 28 29 27 28 29 30 31

April May June
S M T W T F S S M T W T F S S M T W T F S

1 2 1 2 3 4

3 4 5 6 7 8 9 1 2 3 4 5 6 7 5 6 7 8 9 10 11

10 11 12 13 14 15 16 8 9 10 11 12 13 14 12 13 14 15 16 17 18

17 18 19 20 21 22 23 15 16 17 18 19 20 21 19 20 21 22 23 24 25

24 25 26 27 28 29 30 22 23 24 25 26 27 28 26 27 28 29 30

29 30 31

July August September
S M T W T F S S M T W T F S S M T W T F S

1 2 1 2 3

3 4 5 6 7 8 9 1 2 3 4 5 6 4 5 6 7 8 9 10

10 11 12 13 14 15 16 7 8 9 10 11 12 13 11 12 13 14 15 16 17

17 18 19 20 21 22 23 14 15 16 17 18 19 20 18 19 20 21 22 23 24

24 25 26 27 28 29 30 21 22 23 24 25 26 27 25 26 27 28 29 30

31 28 29 30 31

October November December
S M T W T F S S M T W T F S S M T W T F S

1 1 2 3

2 3 4 5 6 7 8 1 2 3 4 5 4 5 6 7 8 9 10

9 10 11 12 13 14 15 6 7 8 9 10 11 12 11 12 13 14 15 16 17

16 17 18 19 20 21 22 13 14 15 16 17 18 19 18 19 20 21 22 23 24

23 24 25 26 27 28 29 20 21 22 23 24 25 26 25 26 27 28 29 30 31

30 31 27 28 29 30

Legend: Timesheets submitted for approval by 4:00 p.m. Payday Early cut-off for 2017 pay
Timesheets must be approved by 10:00 a.m. Statutory Holiday Christmas Break Closure
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July

Revised November 2015

Payroll Calendar 2016

        *** BEFORE LEAVING ON CHRISTMAS BREAK IN 2014, TIMESHEETS MUST BE SUBMITTED FOR PAY PERIOD #1 IN 2017***
January February March

S M T W T F S S M T W T F S S M T W T F S
1 2

3 4 5 6 7 8 9 1 2 3 4 5 6 1 2 3 4 5

10 11 12 13 14 15 16 7 8 9 10 11 12 13 6 7 8 9 10 11 12

17 18 19 20 21 22 23 14 15 16 17 18 19 20 13 14 15 16 17 18 19

24 25 26 27 28 29 30 21 22 23 24 25 26 27 20 21 22 23 24 25 26

31 28 29 27 28 29 30 31

April May June
S M T W T F S S M T W T F S S M T W T F S

1 2 1 2 3 4

3 4 5 6 7 8 9 1 2 3 4 5 6 7 5 6 7 8 9 10 11

10 11 12 13 14 15 16 8 9 10 11 12 13 14 12 13 14 15 16 17 18

17 18 19 20 21 22 23 15 16 17 18 19 20 21 19 20 21 22 23 24 25

24 25 26 27 28 29 30 22 23 24 25 26 27 28 26 27 28 29 30

29 30 31

July August September
S M T W T F S S M T W T F S S M T W T F S

1 2 1 2 3

3 4 5 6 7 8 9 1 2 3 4 5 6 4 5 6 7 8 9 10

10 11 12 13 14 15 16 7 8 9 10 11 12 13 11 12 13 14 15 16 17

17 18 19 20 21 22 23 14 15 16 17 18 19 20 18 19 20 21 22 23 24

24 25 26 27 28 29 30 21 22 23 24 25 26 27 25 26 27 28 29 30

31 28 29 30 31

October November December
S M T W T F S S M T W T F S S M T W T F S

1 1 2 3

2 3 4 5 6 7 8 1 2 3 4 5 4 5 6 7 8 9 10

9 10 11 12 13 14 15 6 7 8 9 10 11 12 11 12 13 14 15 16 17

16 17 18 19 20 21 22 13 14 15 16 17 18 19 18 19 20 21 22 23 24

23 24 25 26 27 28 29 20 21 22 23 24 25 26 25 26 27 28 29 30 31

30 31 27 28 29 30

Legend: Timesheets submitted for approval by 4:00 p.m. Payday Early cut-off for 2017 pay
Timesheets must be approved by 10:00 a.m. Statutory Holiday Christmas Break Closure
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September

Revised November 2015

Payroll Calendar 2016

        *** BEFORE LEAVING ON CHRISTMAS BREAK IN 2014, TIMESHEETS MUST BE SUBMITTED FOR PAY PERIOD #1 IN 2017***
January February March

S M T W T F S S M T W T F S S M T W T F S
1 2

3 4 5 6 7 8 9 1 2 3 4 5 6 1 2 3 4 5

10 11 12 13 14 15 16 7 8 9 10 11 12 13 6 7 8 9 10 11 12

17 18 19 20 21 22 23 14 15 16 17 18 19 20 13 14 15 16 17 18 19

24 25 26 27 28 29 30 21 22 23 24 25 26 27 20 21 22 23 24 25 26

31 28 29 27 28 29 30 31

April May June
S M T W T F S S M T W T F S S M T W T F S

1 2 1 2 3 4

3 4 5 6 7 8 9 1 2 3 4 5 6 7 5 6 7 8 9 10 11

10 11 12 13 14 15 16 8 9 10 11 12 13 14 12 13 14 15 16 17 18

17 18 19 20 21 22 23 15 16 17 18 19 20 21 19 20 21 22 23 24 25

24 25 26 27 28 29 30 22 23 24 25 26 27 28 26 27 28 29 30

29 30 31

July August September
S M T W T F S S M T W T F S S M T W T F S

1 2 1 2 3

3 4 5 6 7 8 9 1 2 3 4 5 6 4 5 6 7 8 9 10

10 11 12 13 14 15 16 7 8 9 10 11 12 13 11 12 13 14 15 16 17

17 18 19 20 21 22 23 14 15 16 17 18 19 20 18 19 20 21 22 23 24

24 25 26 27 28 29 30 21 22 23 24 25 26 27 25 26 27 28 29 30

31 28 29 30 31

October November December
S M T W T F S S M T W T F S S M T W T F S

1 1 2 3

2 3 4 5 6 7 8 1 2 3 4 5 4 5 6 7 8 9 10

9 10 11 12 13 14 15 6 7 8 9 10 11 12 11 12 13 14 15 16 17

16 17 18 19 20 21 22 13 14 15 16 17 18 19 18 19 20 21 22 23 24

23 24 25 26 27 28 29 20 21 22 23 24 25 26 25 26 27 28 29 30 31

30 31 27 28 29 30

Legend: Timesheets submitted for approval by 4:00 p.m. Payday Early cut-off for 2017 pay
Timesheets must be approved by 10:00 a.m. Statutory Holiday Christmas Break Closure
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August

Revised November 2015

Payroll Calendar 2016

        *** BEFORE LEAVING ON CHRISTMAS BREAK IN 2014, TIMESHEETS MUST BE SUBMITTED FOR PAY PERIOD #1 IN 2017***
January February March

S M T W T F S S M T W T F S S M T W T F S
1 2

3 4 5 6 7 8 9 1 2 3 4 5 6 1 2 3 4 5

10 11 12 13 14 15 16 7 8 9 10 11 12 13 6 7 8 9 10 11 12

17 18 19 20 21 22 23 14 15 16 17 18 19 20 13 14 15 16 17 18 19

24 25 26 27 28 29 30 21 22 23 24 25 26 27 20 21 22 23 24 25 26

31 28 29 27 28 29 30 31

April May June
S M T W T F S S M T W T F S S M T W T F S

1 2 1 2 3 4

3 4 5 6 7 8 9 1 2 3 4 5 6 7 5 6 7 8 9 10 11

10 11 12 13 14 15 16 8 9 10 11 12 13 14 12 13 14 15 16 17 18

17 18 19 20 21 22 23 15 16 17 18 19 20 21 19 20 21 22 23 24 25

24 25 26 27 28 29 30 22 23 24 25 26 27 28 26 27 28 29 30

29 30 31

July August September
S M T W T F S S M T W T F S S M T W T F S

1 2 1 2 3

3 4 5 6 7 8 9 1 2 3 4 5 6 4 5 6 7 8 9 10

10 11 12 13 14 15 16 7 8 9 10 11 12 13 11 12 13 14 15 16 17

17 18 19 20 21 22 23 14 15 16 17 18 19 20 18 19 20 21 22 23 24

24 25 26 27 28 29 30 21 22 23 24 25 26 27 25 26 27 28 29 30

31 28 29 30 31

October November December
S M T W T F S S M T W T F S S M T W T F S

1 1 2 3

2 3 4 5 6 7 8 1 2 3 4 5 4 5 6 7 8 9 10

9 10 11 12 13 14 15 6 7 8 9 10 11 12 11 12 13 14 15 16 17

16 17 18 19 20 21 22 13 14 15 16 17 18 19 18 19 20 21 22 23 24

23 24 25 26 27 28 29 20 21 22 23 24 25 26 25 26 27 28 29 30 31

30 31 27 28 29 30

Legend: Timesheets submitted for approval by 4:00 p.m. Payday Early cut-off for 2017 pay
Timesheets must be approved by 10:00 a.m. Statutory Holiday Christmas Break Closure
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October

Revised November 2015

Payroll Calendar 2016

        *** BEFORE LEAVING ON CHRISTMAS BREAK IN 2014, TIMESHEETS MUST BE SUBMITTED FOR PAY PERIOD #1 IN 2017***
January February March

S M T W T F S S M T W T F S S M T W T F S
1 2

3 4 5 6 7 8 9 1 2 3 4 5 6 1 2 3 4 5

10 11 12 13 14 15 16 7 8 9 10 11 12 13 6 7 8 9 10 11 12

17 18 19 20 21 22 23 14 15 16 17 18 19 20 13 14 15 16 17 18 19

24 25 26 27 28 29 30 21 22 23 24 25 26 27 20 21 22 23 24 25 26

31 28 29 27 28 29 30 31

April May June
S M T W T F S S M T W T F S S M T W T F S

1 2 1 2 3 4

3 4 5 6 7 8 9 1 2 3 4 5 6 7 5 6 7 8 9 10 11

10 11 12 13 14 15 16 8 9 10 11 12 13 14 12 13 14 15 16 17 18

17 18 19 20 21 22 23 15 16 17 18 19 20 21 19 20 21 22 23 24 25

24 25 26 27 28 29 30 22 23 24 25 26 27 28 26 27 28 29 30

29 30 31

July August September
S M T W T F S S M T W T F S S M T W T F S

1 2 1 2 3

3 4 5 6 7 8 9 1 2 3 4 5 6 4 5 6 7 8 9 10

10 11 12 13 14 15 16 7 8 9 10 11 12 13 11 12 13 14 15 16 17

17 18 19 20 21 22 23 14 15 16 17 18 19 20 18 19 20 21 22 23 24

24 25 26 27 28 29 30 21 22 23 24 25 26 27 25 26 27 28 29 30

31 28 29 30 31

October November December
S M T W T F S S M T W T F S S M T W T F S

1 1 2 3

2 3 4 5 6 7 8 1 2 3 4 5 4 5 6 7 8 9 10

9 10 11 12 13 14 15 6 7 8 9 10 11 12 11 12 13 14 15 16 17

16 17 18 19 20 21 22 13 14 15 16 17 18 19 18 19 20 21 22 23 24

23 24 25 26 27 28 29 20 21 22 23 24 25 26 25 26 27 28 29 30 31

30 31 27 28 29 30

Legend: Timesheets submitted for approval by 4:00 p.m. Payday Early cut-off for 2017 pay
Timesheets must be approved by 10:00 a.m. Statutory Holiday Christmas Break Closure
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December

Revised November 2015

Payroll Calendar 2016

        *** BEFORE LEAVING ON CHRISTMAS BREAK IN 2014, TIMESHEETS MUST BE SUBMITTED FOR PAY PERIOD #1 IN 2017***
January February March

S M T W T F S S M T W T F S S M T W T F S
1 2

3 4 5 6 7 8 9 1 2 3 4 5 6 1 2 3 4 5

10 11 12 13 14 15 16 7 8 9 10 11 12 13 6 7 8 9 10 11 12

17 18 19 20 21 22 23 14 15 16 17 18 19 20 13 14 15 16 17 18 19

24 25 26 27 28 29 30 21 22 23 24 25 26 27 20 21 22 23 24 25 26

31 28 29 27 28 29 30 31

April May June
S M T W T F S S M T W T F S S M T W T F S

1 2 1 2 3 4

3 4 5 6 7 8 9 1 2 3 4 5 6 7 5 6 7 8 9 10 11

10 11 12 13 14 15 16 8 9 10 11 12 13 14 12 13 14 15 16 17 18

17 18 19 20 21 22 23 15 16 17 18 19 20 21 19 20 21 22 23 24 25

24 25 26 27 28 29 30 22 23 24 25 26 27 28 26 27 28 29 30

29 30 31

July August September
S M T W T F S S M T W T F S S M T W T F S

1 2 1 2 3

3 4 5 6 7 8 9 1 2 3 4 5 6 4 5 6 7 8 9 10

10 11 12 13 14 15 16 7 8 9 10 11 12 13 11 12 13 14 15 16 17

17 18 19 20 21 22 23 14 15 16 17 18 19 20 18 19 20 21 22 23 24

24 25 26 27 28 29 30 21 22 23 24 25 26 27 25 26 27 28 29 30

31 28 29 30 31

October November December
S M T W T F S S M T W T F S S M T W T F S

1 1 2 3

2 3 4 5 6 7 8 1 2 3 4 5 4 5 6 7 8 9 10

9 10 11 12 13 14 15 6 7 8 9 10 11 12 11 12 13 14 15 16 17

16 17 18 19 20 21 22 13 14 15 16 17 18 19 18 19 20 21 22 23 24

23 24 25 26 27 28 29 20 21 22 23 24 25 26 25 26 27 28 29 30 31

30 31 27 28 29 30

Legend: Timesheets submitted for approval by 4:00 p.m. Payday Early cut-off for 2017 pay
Timesheets must be approved by 10:00 a.m. Statutory Holiday Christmas Break Closure
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November

Revised November 2015

Payroll Calendar 2016

        *** BEFORE LEAVING ON CHRISTMAS BREAK IN 2014, TIMESHEETS MUST BE SUBMITTED FOR PAY PERIOD #1 IN 2017***
January February March

S M T W T F S S M T W T F S S M T W T F S
1 2

3 4 5 6 7 8 9 1 2 3 4 5 6 1 2 3 4 5

10 11 12 13 14 15 16 7 8 9 10 11 12 13 6 7 8 9 10 11 12

17 18 19 20 21 22 23 14 15 16 17 18 19 20 13 14 15 16 17 18 19

24 25 26 27 28 29 30 21 22 23 24 25 26 27 20 21 22 23 24 25 26

31 28 29 27 28 29 30 31

April May June
S M T W T F S S M T W T F S S M T W T F S

1 2 1 2 3 4

3 4 5 6 7 8 9 1 2 3 4 5 6 7 5 6 7 8 9 10 11

10 11 12 13 14 15 16 8 9 10 11 12 13 14 12 13 14 15 16 17 18

17 18 19 20 21 22 23 15 16 17 18 19 20 21 19 20 21 22 23 24 25

24 25 26 27 28 29 30 22 23 24 25 26 27 28 26 27 28 29 30

29 30 31

July August September
S M T W T F S S M T W T F S S M T W T F S

1 2 1 2 3

3 4 5 6 7 8 9 1 2 3 4 5 6 4 5 6 7 8 9 10

10 11 12 13 14 15 16 7 8 9 10 11 12 13 11 12 13 14 15 16 17

17 18 19 20 21 22 23 14 15 16 17 18 19 20 18 19 20 21 22 23 24

24 25 26 27 28 29 30 21 22 23 24 25 26 27 25 26 27 28 29 30

31 28 29 30 31

October November December
S M T W T F S S M T W T F S S M T W T F S

1 1 2 3

2 3 4 5 6 7 8 1 2 3 4 5 4 5 6 7 8 9 10

9 10 11 12 13 14 15 6 7 8 9 10 11 12 11 12 13 14 15 16 17

16 17 18 19 20 21 22 13 14 15 16 17 18 19 18 19 20 21 22 23 24

23 24 25 26 27 28 29 20 21 22 23 24 25 26 25 26 27 28 29 30 31

30 31 27 28 29 30

Legend: Timesheets submitted for approval by 4:00 p.m. Payday Early cut-off for 2017 pay
Timesheets must be approved by 10:00 a.m. Statutory Holiday Christmas Break Closure
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